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Email Marketing Templates 
FOR TAX PROFESSIONALS

We know you are busy — that’s why we have created these time-saving email templates for you to stay in touch with your clients. 
This document includes two templates to ask clients to refer a friend. 


To use the templates:
1. Choose the template you want to send and update all of the content highlighted in [red brackets]. You can also customize the starter text to match your style, tone and messaging objectives. Once you have updated your content, be sure to change the text color of your updated content to match the rest of the body text in the email. The templates currently use the following color, but you can make your body text whatever color you like. 
[image: ]   
The contact information in the footer should be set to white once updated.
2. When you have the email content updated for your business, select the entire table for the email you want to send, and nothing else. To do this click anywhere in the body of the email template, and you will see this symbol  [image: ] in the upper left corner of the table. When you click that symbol, the entire table will be selected. Then copy the table, go to your email application (such as Outlook or Mail), and paste into the body of the email. In some email software, it might not look like the table pasted into your email with the same image sizes and alignment, but it should look right to the recipient. To test this, send yourself a test of the email before you send to clients or prospects.
3. Add your recipients and enter the suggested subject lines provided, or create a subject line of your own, and send.
4. Please be respectful of your client’s preferences to receive marketing communications from you. For more information on CAN-SPAM requirements visit the Federal Trade Commission’s website here.


We hope you find these useful. Please let us know if there are other templates you would like added to these professional marketing resources.
Sincerely,
Your QuickBooks and ProConnect Team

Option 1


Suggested Subject Line: We love referrals

	[Your Logo Here]

	[bookmark: _GoBack][image: ]

	Hi [Customer Name],
We consider you an important part of our life and hope you feel the same.
As you may know, our practice is built predominantly by referrals from satisfied customers like you. Do you know anyone else who would benefit from our services? If you know someone who needs additional assistance, please give them our contact information – we’d love to work with them.
Thank you so much for helping us grow our practice with more wonderful clients like you.
Sincerely,
[insert name]
[insert digital signature if applicable]
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	[Your Phone]
	[image: ]
	[Your Website]

	
You are receiving this email because you have signed up to receive communications from us. If this note was sent in error or you no longer wish to receive future emails from us, please reply to this email with “Unsubscribe” in the subject.
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