First things first

Your CSV file must contain all our mandatory fields (marked as *). First time importing?

Read the import guide,

Preview what's required

Upload your CSV file

{} Download an example

Book3.csv l ( Browse )

Your CSV file can have no more than 1000 rows.

D Add new contacts that don't already exist in QuickBooks.

[[] Add new products/services that don't already exist in QuickBooks.

FIELDS  CSVC

* Invoice No *InvoiceNo v @
* Customer *Customer v @

* Invoice Date [‘Invoxcha!c 'K -] [DMYYYY v
o o

Terms Select...

Service Date Select...

em
Select...
(Product/Service)

Item Description Select...

Item Quantity Select...

fem Rate Select... v

* Item Amount *ltemAmount vV I L]

I Inclusive oftax Vv

kem Tax Amount temTaxAmount vV | €@
* Item Tax Code *ltemTaxCode Vv | €@

Memo Memo v Q@

Location Select...

II



Map your tax codes

Make sure the tax codes in your CSV file are in sync with the QuickBooks tax codes
YOURTAX CODES  QUICKBOOKS TAX CODES

Map s s v

Something's not quite right

Upload
We can't import some of your invoices. Fix the errors below and give it another go.
A Muttiple Memos
Map Multiple memos found for the following invoices. Go back to your CSV file and correct the info
o before trying again
ields * 11-231002
Q@ Any questions? Check out our import guide.

A B C D E F G H |
*InvoiceNo  *Customer *InvoiceDate *DueDate Memo *ltemAmount *ItemTaxCode *Class ItemTaxAmount
11-231002 11RVM-Sales 02-10-23 31-10-23 Cash 848.8 SR 11RVM 62.87
11-231002 11RVM-Sales 02-10-23 31-10-23 NETS 47.9 SR 11RVM 3.55
11-231002 11RVM-Sales 02-10-23 31-10-23 FoodPanda 1144.02 SR 11RVM 84.74
11-231002 11RVM-Sales 02-10-23 31-10-23|RSVP 1 22.95 SR 11RVM 1.7
11-231002 11RVM-Sales 02-10-23 31-10-23 Grab Food 22.95 SR 11RVM 1.7

11-231002 11RVM-Sales 02-10-23 31-10-23 Vouchers 8.89 SR 11RVM 0.66



Invoice no.11-230930

Customer © Customer email © Cc/Bee
11IRVM-Sales l v Separate emails with a comn
7] Send later @
Billing address Terms © Invoice date Due date
Tags
Start typing to add a tag
¢  PRODUCT/SERVICE @* DESCRIPTION
1 Cash
2 NETS
3 PTSRDM
4 BIRW
5 RSVP
6 Deliverco
7 Food Panda
s
[ Addlines | [ Clearalllines || Add subtotal

AMOUNT

934.00

14.40

5490

11492

GST

SR

SR

SR

SR

SR

SR

SR



